How to find trainees who
require training (expired or
untrained)

To see who needs training, head to the trainees page and use the training status filters.

The Trainees Page
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The trainees page displays all of your division's trainees, along with their training status.

Filter and Sort by Status

In order to find out who has expired training, you can open the filters draw and select the expired
status.

If you click the STATUS header, you can sort your trainees by training level, clicking a second time
will invert the order.
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